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General Information --------------------------------------------------------------------------

United Way Campaign Surpasses $1 Million in Pledges

The United Way campaign at Yale surpassed its goal of $1,000,000 with current pledges of $1,018,183. The campaign also has neared its participation goal of 3,000 with 2,783 donors. Judith Hackman, chair of the 2005-2006 campaign, urges those who still have not made a pledge to ake advantage of this opportunity to improve lives in the New Haven community. For more information, please visit the Yale/United Way website at www.yale.edu/unitedway

Ninety-Seven Percent of Waste Recycled at Yale Event 

In an on-going effort to make its fall picnic as green as possible, the Yale School of Forestry and Environmental Studies brought two vital aspects to its planning this year. They sought the expertise of the chefs and staff from Yale's own Sustainable Food Project to ensure that the food was produced in an environmentally-preferable manner --food and beverages came from local producers or from those who use organic or other sustainable methods. They also pursued a goal of zero waste to minimize the environmental effects at the close of the event. Diners ate off of biodegradable plates using biodegradable knives, forks and spoons. Beverages were served in biodegradable cups. Stations were set up to collect the recyclable bottles and cans, aluminum food service foils, as well as the food waste and biodegradable plates etc. 

When all was said and done, an event that fed 200-300 persons produced only 10 pounds of trash. These non-recyclable and non-compostable items were waxed papers, food-soiled plastic wrap, rubber gloves and other single use food service packaging. They formed only 3 percent of the entire material left following the event. In contrast, the recyclables weighed in at 203 lbs, the compostables at 74 lbs and the still edible but unused foods at 38 lbs. The recyclables and compostables were sent to the appropriate facilities. The still edible foods were given to staff for their own use. 

"We came wonderfully close to achieving the Holy Grail of waste management," commented C.J. May, Yale's recycling coordinator. "Recycling 97% of our waste from an event this size is a great achievement, one that we want to institutionalize throughout the campus."

For more information on the event, please e-mail cyril.may@yale.edu. Information on related programs is available at the following websites:

Yale Recycling www.yale.edu/recycling
Yale Sustainable Food Project www.yale.edu/sustainablefood/
Yale University School of Forestry and Environmental Studies www.yale.edu/forestry/
Zero Waste Events / Grass Roots Recycling Network www.grrn.org/campus/index.html

How to Prevent Cold Weather Losses

Cold weather conditions can result in freeze-ups and water-line breaks, which may damage your facilities and cause disruptions to your operations. 

Quickness counts. If you have a cold-weather situation or emergency, immediate action is most important to reduce the extent of damage and the length of a disruption to your department. 

In the event of a loss, report any damage as soon as possible to the Risk Management office at http://www.yale.edu/finance/controller/riskman/forms.html. 
Please call Peter LeMay at 2-6606 if you have any questions.

Risk Management has put together some helpful hints to allow all Yale staff to “weather” the chill:
· Make sure all windows are completely shut.
· Do not “prop” open outside doors. 

· Check outside doors and windows often to make sure they remain tightly closed.

· Check around for locations where water supply lines are in unheated areas such as closets or storage areas; keep the inside doors to those areas open so heat can get in.

· Keep thermostats at a consistent temperature day and night.

· Keep an eye on areas that have had problems in the past, as problems are likely to occur again:
· Move computers and valuables away from problem areas. 

· Keep plastic tarps on hand.
· Have mops and buckets available.
· Keep important materials off of the floor.
· Establish a departmental freeze emergency plan:
· Keep a reliable watch when outside temperatures are below 20° F.
· Know where equipment and building shut-off valves are located.
· Have emergency numbers handy for Facilities, the Fire Marshal’s office, and key staff people to notify in the event of a loss (see above).
· Have employees trained to respond by:

· Contacting Facilities Dept or your Building Attendant

· Protecting property from further damage

· Knowing which shut-off valves control the sources of water 

· Having an awareness of potential problem areas

 
Update: New RIS Billing System
The transition to a new RIS billing system began at the end of November and is now well underway. During the next several months fewer jobs will be billed the old way and eventually all will be billed using the new system, which both reduces the number of separate charges exported to Oracle and provides for each charge in Oracle the following helpful identifying information:
• the name and net ID of the person who placed the order
• a short description of the job 
• the RIS “invoice” number

RIS has received good feedback on the new system and the new monthly statements distributed in December. Charges billed using the old system will continue to appear on Telecom monthly statements until the transition is complete. We are currently working to develop an improved statement format that will include PTAEO information. 

Please contact Sue McDonald, RIS Financial Manager (sue.mcdonald@yale.edu, 432-7201) with any questions, concerns, or suggestions.


2006-2007 Scholarship Awards for Continuing Education for Women

The Yale University Women's Organization is offering scholarships to women in the Yale community whose formal education has been interrupted or delayed. Applicants are judged upon merit and need/family income.

To receive an application form, write to Betty Ann Levitin, 11 Debra Lane, Branford, CT 06405. Please indicate your connection to Yale, and enclose a self-addressed stamped business-size envelope.

If you have any questions, contact Mrs. Levitin at 203-488-5862. Additional information can be found on the YUWO website at www.yale.edu/yuwo/scholarships.html. Completed applications must be postmarked by March 1, 2006. 

 
Yale's Nighttime Shuttle Service is Safe and Reliable 
The University’s shuttle (or “minibus”) continues to offer safe, free and convenient transportation to the Yale community seven days a week, year round. All members of the Yale community are also encouraged to use the minibus at night as a safe, reliable way to travel throughout the area. 

Call 432-6330 for the minibus or 432-WALK for escort service; a uniformed Yale security officer will be dispatched to your location. Visit www.yale.edu/minibus for detailed routes and service areas.

Between 6:00 PM and 1:00 AM, service now includes (effective November 28):

- A new bus takes passengers to their door from the Sterling Library area. The bus makes
pick-ups every 15 minutes along Wall Street at Woodbridge Hall, Rose Walk and the Law School.
- There is a new "Blue Line" with regular service between the residential colleges and the Dwight/Edgewood/Park/Howe neighborhood. 
*Note: This "Blue Line" route will run between 8:00 PM and 3:00 AM.
- There are now four buses traveling scheduled routes around campus followed by door-to-door service for those requesting it (just stay on the bus until the route ends); wait time between shuttles is now 10 minutes.
- There is regular service to and from Union Station.
- Two Special Services vans provide door-to-door service for those with special needs.

In addition to scheduled bus routes around campus, door-to-door service is available on request between 6:00 PM and 1:00 AM within a large zone. After 1:00 AM, all service is door-to-door. When you’re being dropped off at your door, the driver will wait to ensure you have made it safely to your entrance before leaving. All drivers have been made aware of the increased need for vigilance at night, and the administration is working closely with the Police and Security Departments to ensure a safe and comfortable experience for all passengers.

Early indications are that these improvements in the nighttime shuttle service are already making a difference in passenger satisfaction. Yale will continue to revise and improve service based on passenger feedback. You are encouraged to share any comments by e-mailing yale.transit@yale.edu.

 Volunteers Needed for Free Tax Preparation 
The New Haven Economic Security Coalition, in partnership with Mayor DeStefano, Jr., is looking for volunteers to prepare low-wage earners' taxes at no cost to them. Last year the coalition and the Mayor’s Office brought over $1 million in returns and tax credits to New Haven residents and they need your help to do this again. Starting on January 15 and running through April 15, 2006, they will again open the doors of free, volunteer income-tax assistance (VITA) sites in the city. If you are interested, please contact Laura O'Keefe, lokeefe@caanh.net, (203) 387-7700, ext. 237

NO EXPERIENCE IS NECESSARY, SO....

-Learn a new skill and help others!

- Volunteers must commit to four hours one night per week or Saturday afternoons

for the duration of the tax season: January through April 15.

- All volunteers are required to undergo training on a computer tax

program and tax law.

- Spanish speakers especially needed.

- FREE DINNER INCLUDED

The coalition emphasizes connecting eligible individuals with tax credits, like the valuable Earned Income Tax Credit (EITC), and offers financial literacy and asset-building seminars to help working families prepare for the future.

The coalition is always seeking new partners to help increase public awareness of the free tax preparation program and EITC. If you want to join the coalition, drum up volunteers, or help market information about the program to the public, by contacting Laura O'Keefe (see info. above). 

Free Discount Cards for 2005-2006 Now Available

Student Savings Club cards for 2005-2006 are on campus now. The Yale College Council provides the cards free to students, faculty and staff. This free wallet-size card provides you with great discounts from area merchants every time you present your card. 

Cards can be found in all the colleges and all over campus, and remember, they are free. If you have not picked up your card yet contact the YCC and start saving today. Visit www.studentsavingsclub.com for new & updated discounts. 

Merchants supporting this year’s program are: 

Anna Liffey’s
BAR
Brick Oven Pizza
Cold Stone Creamery
Dunkin Donuts
El Amigo Felix
Ivy Noodle
Papa John’s Pizza
Rainbow Café, Subway
Aminity Car & Truck
Firestone Tire & Service Center
Midas Auto System Experts
Enterprise Rent-A- Car
Enterprise Computers
Shoreline Computers
Allstate Insurance
Citizens Bank
Palmer Associates Mortgage Broker
Fair Haven Woodworks
John Cianciolo Chiropractic Physician
Griswald Special Care
Diamond Designs
Neighborhood Music School
Branford Family Vision Care
Carofano of New Haven
Panache
Y Haircutting
Human Resources --------------------------------------------------------------------------
Important News: Flexible Spending Accounts (FSA)


• For the 2006 flexible spending plan year, claims need to be submitted to Automated Data Processing (ADP) for eligible expenses that employees want to claim from their 2006 FSA accounts. Reimbursements for 2006 claims will be mailed to home addresses unless the participant arranges with ADP for direct deposit reimbursements. Welcome Kits are being sent by ADP to participants’ home addresses regarding the reimbursement process and how to access account information on-line through the Yale Benefits Self-Service web site. 

• Participants with unused balances in their 2005 flexible spending accounts (FSA), who are still employed at Yale as of December 31, 2005, will be able to incur eligible expenses until March 15, 2006, the end of the IRS “grace period extension” to “use it” before “losing it.” Claims reimbursed from a 2005 FSA cannot be resubmitted to ADP for reimbursement from a 2006 FSA. That is, the employee cannot be reimbursed more than once for the same eligible expense. These 2005 claims must be sent to and received by the Benefits Office no later than April 30, 2006, to avoid forfeiting the balance. Reimbursements for 2005 claims will be made in the employee’s paycheck. 

Four New Staff Join Client Support 
We are pleased to announce several staffing additions to the Client Support unit of Human Resources, which started up one year ago. The four newest staff members, who are located at 153 College Street, are HR Generalists Valarie Stanley, Tina Collins, and Jackie Sessler, and Personnel Assistant Mitzi Perez.

Val Stanley was the assistant director of Yale’s Office for Equal Opportunity Programs for over 25 years, assisting in advancing the University's commitment to faculty and staff diversity through affirmative action compliance activities and through implementation of equal opportunity, diversity, and affirmative action policies, initiatives, and programs. 
A 30-year employee of Yale, she also worked for Yale Press and the Provost’s Office. Her Bachelor’s degree in Business is from Albertus Magnus College. In her role as HR generalist, Val supports Facilities and Dining Services. 

Tina Collins relocated back to Connecticut from Virgina where she was the human resources manager for Science Applications Internal Corporation (SAIC) for 10 years, providing this information technology organization expertise in program evaluation, organization assessment, HR strategic planning, systems design and implementation. She holds a Masters of Science degree in Human Resource Management and Development from National-Louis University and a Bachelor’s degree from North Carolina A&T State University. As HR generalist, Tina supports Athletics, Yale Animal Resources and Comparative Medicine, Yale Press, Finance and Administration (except Dining Services, Facilities, and Procurement), School of Architecture, and Student Financial & Administrative Services.

Jackie Sessler joined the Client Support Unit on December 1st. She has been the senior compensation and classification representative for 10 years at Yale, providing guidance and advice to staff on issues related to compensation, job evaluation, employee relations and organization design for client groups, including central administrative departments, professional schools and the University Health Services. Prior to Yale, Jackie worked in Human Resources for companies including General Public Utilities and Schering Plough Corporation in New Jersey. Jackie holds an MBA from Fairleigh Dickinson University and a Bachelor’s degree from Stonehill College. She is also a certified compensation professional. As HR generalist, Jackie supports Procurement, Anesthesiology, Neurobiology, Obstetrics and Gynecology, Pathology, Pediatrics, Pharmacology, Therapeutic Radiology, Divinity School, School of Art, School of Drama, School Music, School of Nursing, FASIAS YCIAS. 

Mitzi Perez is the unit’s personnel assistant. She responds to all calls directed to Client Support's main phone line at 785-3839. She is also the unit's primary liaison to the HR Transaction Center. Mitzi has had previous experience in a support role at the Knights of Columbus, New Haven Police Services and in a Yale business office.: Expanded Sick Time Policy 
Verify Coverage with Aetna Navigator Tool 

If you would like to verify coverage for yourself and eligible dependents, you may do so by using the Aetna Navigator tool- a secure member site. Here are instructions on how to use the tool and look at your individual account information with Aetna.

Go to http://www.aetna.com 
On the right side of the screen under the header "Member", you will see a link labeled "Log in to Aetna Navigator ", click on this link.

On the right – under "First time user?" Click on "Register Now".

Complete the necessary information on this screen and then click on the "Continue" button on the bottom on screen. The next screen will ask you to create a User name and password, once you’ve done that; you will be able to login and view your account information with Aetna.

You may view and print your ID card online once you’ve registered using the Aetna Navigator tool.

  

Learning Center and Other Training ---------------------------------------------------------------
Overcoming the Abuse of Rank with Robert Fuller

Fuller, author of "Somebodies & Nobodies: Overcoming the Abuse of Rank," will speak about the ultimate "ism" – rankism – on February 2, 2006. Dr. Fuller defines rankism as the treating of others like nobodies based on any perceived difference in importance. He notes that, "the familiar isms could be seen as subsepecies of rankism." Come explore this new concept with Dr. Fuller in this lecture. Later in the day, Dr. Fuller will also be conducting a two-hour workshop for a limited number of participants.

To register for the class, visit the Learning Center website: http://learn.caim.yale.edu/lcdb/courses/classinfo.asp?CourseID=981.

Get FOCUSed with Yale's New Performance Management System 
What is FOCUS?

Focus is Yale's performance management system. It stands for Feedback and Ongoing Coaching for University Success. 

Feedback and ongoing coaching benefit individuals, departments, and the University in a variety of ways by:

Improving communication between supervisors and employees 

Facilitating the development of clear expectations and performance standards 

Providing feedback to staff about how they have performed

Focusing employees on their development efforts.

These benefits lead to a deepened commitment from staff to organizational goals and are an excellent way for employees to feel better about their jobs and careers. Getting FOCUSed helps individuals meet their own goals as well as common goals more effectively. 

Click here to learn more about FOCUS (PowerPoint presentation)


Yale's Child Care Directory is Now Online 
The Yale WorkLife Program now offers a comprehensive on-line, child-care directory for members of the Yale community. The directory features a search system that can sort licensed child-care centers by town, accreditation status, and the age of children served by the particular center. The website also provides a link to Mapquest, so parents/guardians can obtain directions and determine each center’s distance from their home. The directory is just one of Worklife’s multitude of family-related resources. Staff can access the directory by visiting http://econtent-01.its.yale.edu/worklife/ccdir.asp 

New Parent Packet is Available

Balancing work with the arrival of a new child can be difficult, and now Yale offers parents (faculty, staff and post-docs) support to make the transition a little easier. As a new component of Yale’s WorkLife program, which is designed to “improve the quality of life for members of the Yale Community and their families,” the Department of Human Resources will now be sending University employees who adopt or give birth to children a “New Parent Packet” containing helpful information to ease the daily challenge of balancing work and family life.
 
The packet includes a gift for the child and a wealth of information for parents about University services such as babysitting and day care as well as tips and advice on flexible work schedules. The packet even comes with a selection of “favorite songs, games and art activities” compiled for children by the staff of Yale’s affiliated child care programs.
 
To request that a New Parent Packet be sent out or for more information, please e-mail worklife@yale.edu or call Susan Abramson at 2-8069 with the following information:
· Parent name 

· Yale affiliation (Faculty, M & P, C & T, S & M, Post-doc) 

· Home address 

· Child' s date of birth (for size appropriate gift) 

NOTE: Please notify the parent that you are providing the WorkLife Program with this information.

Learning Center Classes

January

Considering Guests with Disabilities When Planning Events
Jan 11

Child Care Information Session





Jan 18

Creating a Career Plan
Jan 18

Expressing Yourself: the Art of Being Understood
Jan 18

FOCUS: Giving and Receiving Feedback for Supervisors
Jan 18

FOCUS: Goal Setting for Supervisors and Employees
Jan 18

Communication: Effective Listening
Jan 19

Pathways I
Jan 23, 24, 26

Pathways II
Jan 24, 25

FOCUS: Giving and Receiving Feedback for Supervisors
Jan 31

FOCUS: Giving and Receiving Feedback for Employees
Jan 31

FOCUS: Goal Setting for Supervisors and Employees
Jan 31

IT Computer Courses

Register at www.yale.edu/learningcenter
Operating System

Computers Made Easy
Jan 17

Internet Basics
Jan 30
Windows XP: Level 1 
Jan 24, 26

Scheduling & E-mail

Eudora Pro: Level 1
Jan 30

Introduction to Meeting Maker
Jan 10

Microsoft Office
Excel 2003: Level 1
Jan 17, 19
Excel 2003: Level 2
Jan 23, 25

Excel: Formulas and Functions
Jan 17
Word 2003: Merging Letters, Envelopes, and Labels
Jan 24

Database Applications

Access 2003: Level 1
Jan 9, 11

Access 2003: Level 2
Jan 23, 25

Website Design
HTML 4.01: Web Authoring - Level 1
Jan 30

Web Editor: Dreamweaver MX: Level 1
Jan 27; 31

Oracle Training 

A complete list of Oracle training courses is at www.yale.edu/xtrain. Courses are grouped under Procurement, Human Resources, General Accounting, Financial Planning & Reporting and Other Training. Registered and approved participants are notified of course dates and time.

Procurement

Accuship

Corporate Express: Online Ordering of Office Supplies

Internet Procurement - Temporarily Suspended

Office Supplies: Online Ordering with Corporate Express

Procurement Inquiry (Responsibility Only)

Purchasing Card Training

Travel and Expense Reimbursement (Distributed Authority)

Simple Web Allocation Process (SWAP)

VIP Number Requests and Assignments

Web Invoice Payment (WIP)

Human Resources

C&T, Casual and Student Payroll 

Casual Employee Setup and General Employee Maintenance

View HR Records with Salaries Responsibility (Medical School Employees Only)

General Accounting 

Custom Commitments Responsibility

Effort Reporting and Certification

Journal Entry/Staging Area (JSA)

Labor Distribution (LD)

Receipts Identification Form - Cash Receipts (RIF)

Financial Planning 

Data Warehouse Reporting for HR/LD/Payroll

Data Warehouse Reporting for New Users

Introduction to Brio Query 6

Budgets--Grant and Contract Oracle Financial Analyzer (OFA)

Other Training 

User Access TAC Training 

Safety Training 

Office of Environmental Health and Safety

135 College Street, Room 15 ▪ 7-2133

www.yale.edu/oehs/trainreq.htm
Biosafety Training
Jan 11; Feb 8
Bloodborne Pathogens Initial Training
Jan 11, 24; Feb 7, 23
Bloodborne Pathogens Annual Retraining
Jan 10, 19; Feb 9, 22
Laboratory Chemical Safety
Jan 5, 24; Feb 15
Radiation Safety Orientation
Jan 5, 17; Feb 2, 14
Safe Use of Biological Safety Cabinets
Jan 12; Feb 8
Safety Orientation for Non-Laboratory Personnel
Feb 1
Shipping and Transport of Hazardous Biological Agents
Jan 18; Feb 22
Tuberculosis Awareness
Jan 26; Feb 15
Web Training:

Bloodborne Pathogens for Laboratory Workers http://info.med.yale.edu/bbp/ 

Bloodborne Pathogens for Healthcare Workers http://learn.caim.yale.edu/bbp/clinical/index.html
Hazardous Chemical Waste Management  http://info.med.yale.edu/chemhaz
Laboratory Chemical Safety http:info.med.yale.edu/chemsafe/

Tuberculosis Awareness http://www.yale.edu/oehs/TB/index.htm
Call 7-2133 to schedule the following courses:

· Advanced Biosafety Seminar

· Hazardous Chemical Waste Management

· Noise and Hearing Conservation

· Office Ergonomics

· Radiation Safety Survey/Spill Seminar
· Respiratory Protection
Procurement -----------------------------------------------------------------------------------
SciQuest: Yale e-Procurement Solution Update
Almost 700 users from 20 departments are now onboard with SciQuest. These new users are benefiting from one-stop shopping with over 300 suppliers in the system and this list is growing daily! 

Currently, the implementation team is focused on helping pilot departments complete their rollouts. Additionally, the team is working to bring onboard the top 50 departments that make up 80% of the transaction volume.

Weekly presentations to business managers to provide guidance on implementing SciQuest are scheduled through the end of February. You should expect to receive an invitation shortly. 

For more information on getting started with SciQuest in your department, go to www.yale.edu/sciquest and review the Getting Ready section. Contact information is available on the website.

  
Verizon Discounts for Yale Employees 
Yale Procurement & ITS Network Services are pleased to announce that Verizon (Yale's preferred vendor for mobile phone) is extending personal discounts to Yale employees. These discounts are available on purchases of new equipment/service, upgrades current personal Verizon phones or switching your phone and service over to Verizon from another carrier. 

For details and ordering instructions, go to:

Yale Employee Order Form (Individual Plan) 
Yale Employee Order Form (Family Plan)
Those who are interested in a phone for Yale business purposes, should contact their business manager. Should you have questions, please feel free to contact Andrea Capelli at 2-6987. 

  
Poland Springs Contract for Water and Breakroom Supplies

• New products and pricing are now available with Poland Springs. For the latest information, go to: http://www.yale.edu/procurement/contractlisting/pricing/PolandSpringPricing.pdf 

• Ensure that your ordering experience with Poland Springs is efficient by using the following form when placing orders or updating your account. Please fax or email your information to our new Yale account representatives that are noted on the form: http://www.yale.edu/procurement/contractlisting/pricing/PolandSpringOrderSheet.doc 

• Consider a water filtration system for your area. Water filtration systems save you time and money by eliminating the need for bottled water orders and deliveries. These systems filter Yale’s own source of water to provide high-quality drinking water. Filtration systems are available in cold or hot/cold units. See price list above for details.

For more information on the Poland Springs contract, contact Yale buyer, Chris Bartolotta at christopher.bartolotta@yale.edu or 432-9976.

Administrative Services ------------------------------------------------------------------------------

Increase in Postal Rates and Fees 

The U.S. Postal Service will increase most postal rates and fees by approximately 5.4 percent across-the-board to take effect Jan. 8. 

Among the rate adjustments​the first since 2002​the single piece rate for First Class Mail will increase from 37 cents to 39 cents, and the postcard rate will increase by one cent to 24 cents.

International rates, which are determined separately from domestic prices, will be adjusted to coincide with the domestic rate changes. International rates have not been adjusted since January 2001.

Selected Rate Changes New Current
First-Class Letter (1 oz.) $.39 $.37
First-Class Letter (2 oz.) $.63 $.60
Postcard $.24 $.23
Priority Mail (1 lb.) $4.05 $3.85
Express Mail (1/2 lb) $14.40 $13.65
Express Mail (2 lb) $18.80 $17.85

Fee and Service Changes New Current
Certified Mail $2.40 $2.30
Delivery Confirmation (Priority) $.50 $.45
Delivery Confirmation(1st Class Parcels) $.60 $.55
Return Receipt (Original Signature) $1.85 $1.75
Return Receipt (Electronic) $1.35 $1.30
Money Orders (up to $500) $.95 $.90

Many departments are already streamlining processes to reduce postage costs," said George Page, Supervisor of Yale Mail Service. "Many offices, for example, no longer use the return receipt card with certified mail. Instead they log on to the USPS web site at www.usps.gov type in their certified number and get the delivery confirmation online for free." 

Mr. Page said ensuring your mailing lists are accurate and using bar codes are two of the

Finance -----------------------------------------------------------------------------------------

REMINDER: December 2005 (DEC05-06) JSA/GL Closing Deadlines

January 5, Thursday - 3:00 PM - Deadline for approval of SWAP transactions for the month of December 2005.

January 5, Thursday - 5:00 PM - Deadline for SFTP of external source system batches for the month of December 2005.

January 6, Friday - 3:00 PM - Deadline for JSA authorization and LD distribution adjustments for the month of December 2005.

January 9 - 8:30 AM - Authorization may begin for January 2006 JSA batches and LD distribution adjustments.

January 10, Tuesday - First AP push to the GL for January 2006.

January 10, Tuesday - 5:00 PM -December 2005 GL closing.

January 11, Wednesday - 8:30 AM - Final December 2005 GL balance information including fund balance updates available in the Data Warehouse.

January 11, Wednesday morning - The Month End event begins in the DW Portal. Users scheduled to receive Month End reports will get them throughout the day and possibly Thursday.

This information along with scheduled outages and open issues are available at: www.yale.edu/its/status
  

International Update -------------------------------------------------------------------------
H-1B Workshop at OISS International Center 

If you missed the last H-1B workshop and would like another opportunity to learn about the complexities of the H-1B process, the next session will be held on Wednesday, February 15, 2006 from 9:30-11:00. The workshop will be held at the new OISS International Center located at 421 Temple Street. If coming from the Medical side of campus, the shuttle bus stops directly across the street from OISS, at Helen Hadley Hall. If you'd like to reserve a seat, please send an email to Janice Pinkard at janice.pinkard@yale.edu. Visit OISS at its New Location.

Other Administration -------------------------------------------------------------------------
Other Resources: 
ITS Help Desk: call 2-9000; email helpdesk@yale.edu 
ITS-Med Help Desk: call 785-3200; email itsmed.helpdesk@med.yale.edu 
Financial Support Services: email ga.usersupport@yale.edu  

If you’re new to BrioQuery 6 and need training, go directly to X-train to register online at www.yale.edu/xtrain, and then choose Financial Planning and Management category or contact the Learning Center at 2-5660.
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