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HOT TOPICS

Business Operations:  Senior Director Search and Other Items

http://www.yale.edu/hronline/busmgr/0707/documents/BusinessOperationsUpdate_SeniorDirectorSearchandOtherItems.pdf
Reference: Year End Closing 
http://www.yale.edu/ppdev/YearEndClosing/
New Expenditure Types

On a quarterly basis, the Financial Support Services department will publish a listing of new expenditure types created by General Accounting Operations & Development.  This listing can be found on the Chart of Accounts web page (www.yale.edu/coa) under the Expenditure Type heading. A listing of expenditure types from July 2004 through March 2007 is posted now.  Future updates will include the current fiscal year only. 

Please note:  Upon their availability for use, expenditure types are immediately referenced in the Expenditure Type Locator and the List of Expenditure Types and Description.
Reminder: SWAP and Paper ERs (Expense Reimbursement Request Forms) De-supported after June 30, 2007

The University's goal of processing all expense reimbursements and Purchasing Card transactions electronically through the Expense Management System (EMS) by FY08 (and not on paper or using SWAP), is nearly complete. Implementation began campus-wide in early FY06 and feedback from business offices and those they serve has been very positive.

In support of this goal, the use of paper forms (ERs) for expense reimbursement will be de-supported after June 30, 2007.
Click here to be directed to the Procurement web site where you can read more.
http://www.yale.edu/procurement/documents/PaperERsDeSupported.doc
New, Easier Process for Managing Invoice Holds

In June, Procurement began piloting a new “AP Invoice Holds” solution which allows departments to electronically view, process and approve invoices on hold.

Click here to read more about the benefits.

http://www.yale.edu/procurement/news/bmmn/documents/NewInvoiceHoldProcessJuly.pdf
RIS Copier Rental Cost Per Image Reduction 

http://www.yale.edu/procurement/news/bmmn/documents/RISCostReductionAnnouncement.pdf
Increase in US Immigration Filing Fees 

The US Citizenship & Immigration Service announced their application fee increase schedule which will take effect July 30, 2007. Most USCIS non-immigrant and immigrant application filing fees will increase significantly. The increases that will most affect us are listed below

[image: image1.jpg]Application Form

Form 1-123 (H-18 petition)

Form 1-539 (Application to Change or Extend Status)
Form 1-765 (Employment Authorization)

Form 1-140 (Immigrant Worker Petition)

Form 1-485 (Petition to Adjust Status)

Form 1-131 (Advance Parole Permit)

Biometric

Current
Fee

$190
$200
$180
$195
$325
$170

$70

New
Fee

$320
$300
$340
$475
$1010%
$305
80




If under 14 years of age and filing with I-485 of one parent, fee = $600; if not filing with the I-485 of one parent, fee = $930, all others: filing + biometric = $1010.

Save $$$ by Going Green

Yale's Corporate Express Recycled paper COSTS LESS than virgin paper 
Click here for details:

http://www.yale.edu/procurement/news/bmmn/documents/RecycledPapercostsless.pdf
ADMINISTRATIVE SERVICES


Campus Mail Tips: Campus Addressing 

A correct campus address consists of a name, department name and campus delivery location.  Whether you are addressing a campus mail envelope or forwarding a US mail letter, the same information is required.  However, there seems to be a trend toward just writing "55 Whitney" or "Gail", for example, on an envelope in the hopes of saving time.  This may save you a few seconds initially, but the end result will be delayed or returned mail.

Campus Mail is picked up one day and delivered the following day.  All mail without a complete address misses the next delivery and must be held as we attempt to determine the correct recipient.  Even after opening campus envelopes, we are often unable to determine proper routing for your envelope and must return it to sender.   US mail envelopes being forwarded with just a street address noted on them must also be returned to the original recipient for a complete campus address.  

Help us serve you better!  You can count on your mail being delivered on the next working day if we are given a complete campus address.

Is your department moving?  Click here to access the Yale Mail Service form. To ensure uninterrupted delivery, please let Campus Mail know at least two weeks before your move.

http://www.yale.edu/campusmail/Forms/Dept%20Move.htm
Campus Mail Tips: Host an On-Campus USPS Visit 

Our last On-Campus visits by our US Postal Service Representatives were very successful but we need your help to schedule several more during the next few months.  

Yale's two US Postal Service representatives have offered to visit our campus each month to answer any mail related questions you may have.  Possibly you have questions on calculating the new rates or need to find a new way to send items more cost-effectively.  Perhaps a letter was returned and you have no idea why.  This is your chance to meet face-to-face with our representatives and ask questions.

If your department would like to host our two USPS representatives for a two-hours On-Campus visit, please contact me by return email or call 4-9310.  All that is needed is a quiet room with a table and a couple of chairs.  Anyone from your area of campus would be able to stop by to ask them questions, but your department would have them handy to ask all the mail related questions you can think of!  

We would like to schedule visits in each area of campus, beginning with July 19th in the science area and July 26th in the medical. Or you may choose a date that is convenient for your department.  Call me today 4-9310 to discuss a date.  Thank you.

FINANCE


Review of Complex Transactions

The Controller's Office is responsible for ensuring the accuracy and completeness of the University financial statements prepared in accordance with Generally Accepted Accounting Principles. As part of preparing the financial statements we must understand many complex transactions and evaluate proper accounting and disclosure. We ask that department administrators and business managers consider new transactions and activity initiated during the year and communicate those transactions and activities to the Controller's Office for evaluation of proper accounting treatment and proper disclosure in the University's financial statements. 

Examples of transactions that might need evaluation by the Controller's Office include the establishment of new entities, purchasing investments, contracting with outside agencies or consultants, utilization of third party administrators and leasing agreements. Please contact Bob Herr in Financial Reporting at bob.herr@yale.edu, or call 432-5527 to discuss significant or complex transactions that may require accounting and disclosure analysis.

If you have any questions, please contact Uma Shankar (uma.shankar@yale.edu) or Cary Scapillato (cary.scapillato@yale.edu.

New Chief Financial Officer: Finance and Administration 

On July 1, Gwendolyn Sykes will join Yale University as Chief Financial Officer reporting to Shauna King, Vice President for Finance and Administration. 

As CFO, Gwen’s responsibilities will include budgeting, accounting and transaction management, financial reporting, and the control and integrity of financial information.  A key focus of her new position will be the redesign of core financial systems in order to improve quality and efficiency.  

Prior to taking her present position at Yale, Gwen had an impressive public service career working as CFO of NASA and as a financial analyst in the Department of Defense.
GENERAL INTEREST


Yale University Staff Appreciation Days with the New Haven County Cutters

Yale University, in partnership with New Haven County Cutters Baseball, is sponsoring a staff and community program to serve as a gesture of thanks to all staff members.

Bring your family or friends out to a New Haven County Cutters baseball game at Yale Field this summer.  Join your colleagues at the game on any or all of these four days and you will receive FREE admission, a FREE hotdog and FREE soda all courtesy of Yale University.  For more information about this program, please consult the web page www.yale.edu/staffthanks.

Wednesday July 11, 7:05 p.m. - Harry Potter Night - costumes welcome!
Sunday July 22, 1:05 p.m. - Face painting and roving magician
Sunday August 5, 1:05 p.m. - Face painting and SpongeBob SquarePants

Just show your Yale University staff ID at the Cutters box office at Yale Field to receive your ticket and voucher for a hot dog and soda.  Vouchers can be redeemed at any concession stand in the ballpark.  This offer is valid for all Yale staff and immediate family members, or Yale staff and up to 3 friends.  Offer is subject to capacity limitations.  On game day, parking is available at Yale Field for a fee of $3.00 per vehicle.

This is a great opportunity to coordinate a department activity and bring your team out to the ballgame!  Show your spirit!  Wear Yale colors, union buttons or volunteer to throw out the first pitch!

Can’t make it on these dates?  Yale University staff will also receive free admission to a Cutters game on any Sunday, Wednesday, or Saturday game all summer long!  Show your Yale University ID at the Cutters box office at the Yale Field and receive a general admission ticket for you and your family or up to 3 friends.  You can find a complete schedule at www.cuttersbaseball.com.

Yale Field is located at 252 Derby Avenue, West Haven.
For questions about this program, please call 203-777-5636.

To avoid lines at the games, Yale staff may also get tickets in advance by stopping at the Cutters front office between 9:00 am and 5:00 pm Monday through Friday.

“First Thursdays” in the Chapel Street Historic District

http://www.infonewhaven.com/firstthursdays
Other Yale E-Newsletters and Periodicals 

Yale Bulletin & Calendar
Benefits 
The Circuit (ITS) 
Controller's Office
Engineering 
Financial Review
Library (Nota Bene) 


 HYPERLINK "http://www.yale.edu/ppdev/whatsnew.html" PPDev-What's New

 HYPERLINK "http://www.yale.edu/procurement/news/index.htm"  
Procurement 
Safety Bulletin 
Tax Office
Travel 
working@yale 
Yale Daily News
Yale Medical Group 

ITS HelpDesk Contact Information

http://www.yale.edu/its/helpdesk/
Developments at Tweed - New Haven Airport 

Tweed Airport needs support to continue its development, especially from the Yale community! Please help the effort by passing on the following message to everyone possible.

Recent developments at Tweed Airport include major fare reductions by US Airways and the arrival of Pan Am's new Clipper Connection services. In addition, the DEP has recently approved Tweed's application for expansion of the "Runway Safety Zones." This approval allows Tweed to take advantage of an $18 million federal grant in order to implement the first phase of a four-phase master plan for development. 

There are two ways that Tweed will increase its success and attract additional airlines: through expansion of the runway, and through utilization of existing carriers. Of course, Tweed does not work for all travel needs, but in order to help, local travelers should utilize Tweed Airport whenever possible. The news about Pan Am's new services and US Airway's major fare reductions need to be communicated with everyone. Please contribute to this effort by sending this message to as many people as possible. Tweed has flyers available to use as newsletter inserts, and Tweed Airport Marketing will also write brief articles for newsletters or other printed media.

Tweed-New Haven Airport is open to any additional suggestions and ideas you may have. Working together, the airport will be able to grow and offer travelers more flight options to more destinations. Please keep the marketing team informed of any communications that are distributed. 

To request flyers or written material about Tweed's developments, or to ask any questions about the airport, feel free to contact David Greco at 203-946-6926 (Mon-Wed) or 203-469-4536.

Click here for special Yale discounts with PanAm. 

http://www.yale.edu/hronline/busmgr/0704/Pan-Am.html
Hillhouse Avenue Bridge Closed to Traffic

The Hillhouse Avenue bridge was closed for repairs on June 13th and will remain closed indefinitely.  During this time, patients may access our facility at the intersection of Trumbull Street and Hillhouse Avenue, which has temporarily become 2-way access for health center traffic.  

Patients and visitors should allow extra travel time when driving to YUHS and may want to consider alternate parking opportunities away from Hillhouse Avenue.  Patient parking continues to be available in lot 37 on Trumbull Street.

YUHS will provide updates on the bridge closure as they become available.  Check our web site www.yale.edu/yhp frequently for additional news, and feel free to contact the Director's Office at 203-432-0076 with any questions or concerns.

New Version of Yale Portal

http://portal.yale.edu/tag.idempotent.render.userLayoutRootNode.uP
HUMAN RESOURCES

New FY 07/08 FOCUS Form Available 

University objectives for FY07 include that all M&P staff receive written performance feedback and have written goals for FY 07/08.  Since the 2005 introduction of FOCUS, Yale’s performance management program, feedback and suggestions for improvement have been received and the FOCUS form has been modified to incorporate many of these recommendations.  

Beginning in FY07/08 the university will move to one uniform performance review form for all employees.  This will allow for greater consistency in performance management at Yale.  The new, recommended form, along with the original FOCUS forms, can be found at http://learn.caim.yale.edu/lcdb/focus/forms.htm.   While use of the new form is recommended, this year you may use any of the FOCUS forms, or a department designed form.  

To support you and your staff in the performance feedback process, there are several classes available at the Learning Center called “FOCUS: Goal Setting and Feedback.”  A training schedule can be found at www.yale.edu/focus.

If you need assistance in any of these areas, call your HR Generalist or The Learning Center at 432-5660.

STARS Training for Hiring Managers 

Please remind your current and new managers and supervisors that as they anticipate hiring needs, they should register for STARS training to be certified and receive access to the full features and benefits of the recruitment system. We recommend the training occur just prior to the positron being posted. Click here to register for STARS training.

Human Resources Generalists Conducting Exit Interviews

On July 1, 2007 the HR Generalists will be offering exit interviews to 
employees who have voluntarily resigned from the University. An exit interview is a meeting between an HR Generalist and the employee prior to the termination. The primary purpose of an exit interview is to gather information on the employee's experience on the basis that employee feedback is a helpful driver for organizational improvement.

Mark Your Calendars! 

The second Yale Workplace Survey will be conducted September 17 – October 5, 2007. In the upcoming months you will hear about some of the great progress made at Yale (as a result of your feedback from the 2005 survey) in the areas of leadership effectiveness, performance management and diversity, just to name a few. Plans are already being made to increase participation this time by creating more opportunities for employees to have their voices heard. Plan on making yours one of them! 

For more information, contact Elena DePalma, Senior Organizational Development Consultant, Organizational Development & Learning Center, at 2-3696. 
New Benefit Year for Faculty and Staff Begins July 1

The benefit year for Faculty & Staff YHP members will renew on July 1, 2007. 
All medical services rendered and prescriptions filled on or after July 1st will be applied to the new benefit year maximums and deductibles (as applicable). Please note: the $200 ($600 per family) annual deductible remains in effect. If you have any questions about your benefit year or coverage, contact YHP Member Services (203-432-0246).

Medical and Dental Rates Not Increasing July 1 

Unlike previous years, medical and dental employee contributions will not be increasing July 1st.   

Faculty and Staff may notice an increase in their medical or dental contributions as a result of merit increases.  Medical and Dental rates are not expected to increase until January 2008.

Retirement Annuity PLAN (YURAP) - Increase in Bend Point 

With the beginning of the new fiscal year on July 1st, there will be changes to the Yale University Retirement Annuity Plan (YURAP). All faculty and staff enrolled in the plan will begin contributions at the 2.5% rate. When an employee's accumulated fiscal year salary reaches the plan bend point, the contribution rate will automatically increase to 5%. The new salary plan bend point for fiscal year 2006-2007 is $52,150.

Eligibility Rules Regarding Coverage Start Date for New Hires and Off-Cycle Enrollments

When does medical and/or dental coverage begin for a new Faculty or Managerial and Professional hire?
If the staff’s date of employment is the first day of the month, his/her coverage will begin on the first day of the month of their employment; otherwise his/her coverage will begin on the first day of the month following the date of their employment.  

Example 1: Hire date is 6/1/2006; effective start date of coverage will be 6/1/2006.

Example 2: Hire date is 6/12/2006; effective start date of coverage will be 7/1/2006.

The same rules apply for a change in status.  Example:  Part-time to full-time

When does medical and/or dental coverage begin for a new Clerical & Technical or Service & Maintenance hire?
Medical: If the staff’s date of employment is the first of the month, his/her coverage will begin on the first day of the month of their employment; otherwise his/her coverage will begin on the first day of the month following the date of their employment.

Example 1: Hire date is 6/1/2006; effective start date of coverage will be 6/1/2006.

Example 2: Hire date is 6/12/2006; effective start date of coverage will be 7/1/2006.

Dental: Staff is automatically enrolled in the Dental assistance plan on the first day of month following their date of employment.  Coverage is for the employee only.   Dependents are covered once the employee completes an enrollment form; their coverage begins on the first day of the month following the staff’s coverage start date.

Staff also has the option of enrolling in an alternative dental plan. If not chosen, coverage in the dental assistance plan is automatically provided for the staff only.
When does medical/dental coverage begin when a qualifying event (marriage, birth of newborn, divorce, loss of coverage) occurs?
The effective date of coverage for an off-cycle enrollment in all instances (except for birth of a child, in which case the effective date of coverage will be the newborn’s birthdate) is the first day of the month following the “event”, unless the event occurs on the first day of a given month then coverage would be effective the day of the event.

Reminder:  You may not switch medical or dental plans due to a qualifying event. 
What effective date will be used if the employee’s date of employment is the 1st of the month and the 1st of the month falls on a week-end?
For all employee classifications, the effective date of coverage will be retroactive to the first day of the month in which the employment began.  

Example: Hire date is 7/1/2006 (falls on a Saturday); first day of work is 7/3/2006, effective start date of coverage will be 7/1/2006.

Reminder:  Faculty and Staff must complete the necessary enrollment forms within 30 days from their date of eligibility.  Failure to sign up for medical or dental benefits when newly eligible or in the event of a qualifying event will result in no benefits until the next calendar year.  
As with all information, please refer to the Benefits Website at www.yale.edu/benefits for detailed information.

Delta Dental Information and ID Card 

You can obtain instant, detailed information about your dental benefits by logging on at www.deltadentalnj.com.  Click Members, then Register Now in the Benefits Connection Logon box for this free service.  You can also print a copy of your Delta Dental ID card from your computer through Benefits Connection, the secure area of our Web site. After you logon to Benefits Connection, click the Print ID Card icon. The card will display for printing.

NEW Yale-Specific Websites for TIAA-CREF and Vanguard Participants

Yale University employees now have access to exclusively developed and customized Yale websites for tracking and managing TIAA-CREF or Vanguard accounts.  Visit the sites any time from anywhere for information about your investment choices, as well as access to retirement planning tools and more. The sites also contain links to the TIAA-CREF website (www.tiaa-cref.org) and the Vanguard Group website (www.vanguard.com), where you can update your account, monitor account performance and sign up for e-delivery of account statements, transaction confirmations and other communications. 

Rest assured that all your online transactions are handled in a secure environment. Human Resources encourages you to take some time to visit the sites, explore what they have to offer and familiarize yourself with TIAA-CREF and Vanguard options.

You’ll also find all the forms you need to enroll.

For TIAA-CREF:
 http://enroll.tiaa-cref.org/yale/
For Vanguard participants: 
http://yale.vanguard-education.com
Homebuyer Special Summer Seminars

Yale University and People's Bank cordially invite you to attend a FREE four-part homebuyer information series this Summer.

See how it may be possible to buy a home with a down payment of 3 percent or less. Also, learn about the various mortgage programs that are available. The seminars will cover topics including:

· Step-by-Step Guide to Home Ownership 

· Getting Fiscally Fit: The Importance of Planning and Budgeting 

· Understanding Your Credit Report 

· Financing Your Home 

· Understanding the Mortgage Process 

· Selecting Your Home 

· The Importance of the Home Inspection 

· Mortgage Closing 

· Maintaining Your Home 

Participants who complete all four sessions will receive a Home Ownership Education Certificate!

Evening seminars for prospective homeowners are tentatively scheduled below. All sessions are free and run from 6:00 - 9:00 p.m. 

WHERE:
The Yale University Dixwell Learning Center / Rose Center.
Located at 101 Ashman Street (the corner of Ashman and Canal Streets - York Street becomes Ashman after Grove Street; Trumbull Street to the left side of the bridge becomes Canal Street.)

Wednesday, July 11 
Wednesday, July 18
Wednesday, July 25 
Wednesday, August 1

Location will be confirmed to registered participants prior to the start of the seminars.

Call now and register - seating is limited. 
To obtain more information about the University-Sponsored New Haven Homebuyer Program and its options, contact Bill Carney by calling 2-5535 or e-mailing bill.carney@yale.edu.

For more information on the program, visit the website by clicking here
http://www.yale.edu/hronline/hbuyer/index.htm
Send New Yale Parents a New Parent Packet! 

Balancing work with the arrival of a new child can be difficult, and now Yale offers parents (faculty, staff and post-docs) support to make the transition a little easier. As a new component of Yale’s WorkLife program, which is designed to “improve the quality of life for members of the Yale Community and their families,” the Department of Human Resources will now be sending University employees who adopt or give birth to children a “New Parent Packet” containing helpful information to ease the daily challenge of balancing work and family life.

The packet includes a gift for the child and a wealth of information for parents about University services such as babysitting and day care as well as tips and advice on flexible work schedules. The packet even comes with a selection of “favorite songs, games and art activities” compiled for children by the staff of Yale’s affiliated child-care programs.

To request that a New Parent Packet be sent out or for more information, please e-mail worklife@yale.edu or call Susan Abramson at 2-8069 with the following information:

• Parent name 
• Yale affiliation (Faculty, M&P, C&T, S&M, Post-doc) 
• Home address 
• Child's date of birth (for size appropriate gift) 

NOTE: Please notify the parent that you are providing the WorkLife Program with this information.

Back-Up Child Care: Register Before You Need It 

Caregivers On Call, provides eligible members of the Yale community up to 40 hours of services per household per year at subsidized rates. These services are intended to assist parents in arranging care for their children when their usual caregivers are not available, e.g., because of center or school closings or caregiver illnesses. Caregivers On Call was selected to provide back-up services because of its nationwide network of caregivers, its depth of experience, and its excellent reputation.

The University provides substantial subsidies to the program, which will allow Caregivers On Call to offer a sliding scale, hourly rate to parents ranging from $7-15/hour depending upon parents’ Yale affiliation and income. 

For online registration and complete details regarding the program, click the "Program Overview and Registration Form" go to www.yale.edu/backupcare.  For further information, please feel free to contact Yale’s WorkLife and Child Care Coordinator, Susan Abramson, at 203-432-8069 or worklife@yale.edu.

New Lactation/Breastfeeding Rooms on Campus

Click here for a PDF file with information about each location.

http://www.yale.edu/hronline/busmgr/0707/documents/BreastfeedRooms.pdf
Discounts, Services, and Resources for Yale Faculty and Staff 

The goodies page offers information about discounts, services and resources for eligible Yale University faculty and staff. Please click here for more information.

http://www.yale.edu/hronline/worklife/goodies.html
INTERNATIONAL


Important Tax Information Concerning International Students and Scholars - Tax Office Appointments
It is imperative that all new international students, scholars, faculty members and other visitors that will receive any payments through the University payroll system (e.g., stipends, fellowships, wages, etc.) meet with the University Tax Office prior to receiving payment.  

At this meeting, a member of the Tax Office will review the individual’s tax status to determine proper tax withholding, including whether the individual is eligible to claim a reduced income tax withholding rate pursuant to a tax treaty.  The Tax Office will also determine if payments to the individual are exempt from Social Security and Medicare (FICA) tax withholding.  International students and scholars under the University’s sponsorship have been notified of this University service and instructed to contact the University Tax Office in order to schedule an appointment upon their arrival.  Please visit the International Tax office website at www.yale.edu/tax/int for more information regarding payments to international individuals.

Due to the high volume of appointments at the beginning of each semester, the department administrator may wish to schedule an appointment for an individual in advance, or remind the individual of this University service.  If an individual has not been set up on the Payroll system prior to meeting with the Tax Office, the individual will need to provide documentation from the department regarding the individual’s position (e.g., postdoctoral fellow, postdoctoral associate, etc.) and type of payment (e.g., stipend, fellowship, wage) at the appointment.

International students and scholars may schedule appointments through the International Tax Office website at http://www.yale.edu./tax/int/appointments.html.  In addition, department administrators may schedule an appointment on behalf of an international student or scholar using this website.  The University Tax Office will continue to schedule appointments for those individuals who do not have access to the internet or have difficulty scheduling an appointment online.  To schedule an appointment with the Tax Office directly, please call 432-5530 or 432-5597 or email Jodie.stewart-moore@yale.edu or daysi.cardona@yale.edu.  If an individual cannot make the scheduled appointment, which lasts approximately 20 minutes, please notify the Tax Office immediately so that another individual can be scheduled for this time.

During the months of July, August, and September, appointments will be scheduled Monday - Thursday between 8:30 a.m. and 3:00 p.m.

US Consulate in Montreal to Hold Moratorium on Visa Applications 

Due to a staffing shortage, the US Consulate General in Montreal will stop accepting visa applications from persons residing in the U.S. starting July 9th through the Fall.  The moratorium will include people applying for H, L, M, J and F visas.  The U.S. Consulate in Montreal will only accept visa applications from people who reside in Canada. 

Community Friends of Yale International Students - Volunteers Needed 

The Office of International Students and Scholars at Yale needs your help!  
OISS is looking for volunteers to be Community Friends of Yale International Students.  

The Community Friends program matches local residents with international students in order to foster intercultural understanding and global friendship.  Students and local “hosts” keep in touch during the academic year and meet occasionally to share a meal, activity, or holiday tradition.  Community Friends is a great way to meet people from around the world, to learn about other cultures, and to see the United States through the eyes of a visitor.  Single people, couples, and families are invited to participate in this fun and enriching program.  

For more information and to volunteer as a host, please see click here or e-mail abigail.borchert@yale.edu.

What's Going On at the International Center
For information about upcoming events and programs at the International Center, click here.

http://www.yale.edu/icenter/events.htm
PROCUREMENT

Contract Listing Updates 

During the month of June, the following changes were made to the Contract Listing. 
For details, see http://www.yale.edu/procurement/contractlisting/commodity.html
Catering Services for University Functions
CHANGED: Aqua Turf, Inc. & The Farmington Club LLC changed to Aqua Turf, Inc.
CHANGED: Jordan Caterers & Event Planners changed to Jordan Caterers & Event Planners, LLC
CHANGED: Le Petit Gourmet changed to Susan F. Gooley DBA Le Petit Gourmet
(For other Catering options, click here.)

Chemicals
CHANGED:  EMD Chemicals - Buyer changed to Gerry Remer
CHANGED: Worthington BioMedical  changed to Worthington BioChemical Corp
DELETED: National Dignostics and Polysciences

Lab Equipment, Service, Supplies & Calibration
DELETED: Tritech Field Engineering

Hotels - New Haven Area
ADDED: New Haven Heritage LLC, DBA Premiere Hotel
DELETED: Residence Inn By Marriott
(For other Hotel options, see http://www.yale.edu/ytravel/hotel/index.html.)

Photographic Supplies and Services
DELETED: Milford Photo

Electronic Components & Equipment
DELETED: Newark in One

Transcription Services
CHANGED: Spheris Operations Inc. changed to Healthscribe Inc.

Beginning July 1, New PTAEO Stamps (aka “OK-to-Pay” stamps) Replace Old Stamps to Capture ‘Initiator’ Required on All Procurement Transactions

Click here for more information.

http://www.yale.edu/procurement/news/bmmn/documents/NewInitiatorstamps.pdf
ITS / Procurement Collaboration Saves Money on Consolidated SnagIt Software Purchase

Click here to read more about it.
http://www.yale.edu/procurement/news/bmmn/documents/SnagItLicenses_000.pdf
TRAINING

Business Applications Training 

To register, visit www.yale.edu/xtrain. 

	Procurement

	Purchasing Card Training 

	VIP Number Requests and Assignments 

	Web Invoice Payment (WIP)

	Human Resources

	C&T, Casual and Student Payroll 

	Casual Employee Setup and General Employee Maintenance

	Expense Management System (EMS) 

	General Accounting 

	Custom Commitments Responsibility

	Effort Reporting and Certification

	Journal Entry/Staging Area (JSA)

	Labor Distribution (LD)

	Receipts Identification Form - Cash Receipts (RIF)

	Financial Planning 

	Data Warehouse Reporting for HR/LD/Payroll

	Data Warehouse Reporting for New Users

	Introduction to Brio Query 6

	Budgets--Grant and Contract Oracle Financial Analyzer (OFA)

	Other Training 

	User Access TAC Training 

	Orbitz


	IT Computer Courses

Register at www.yale.edu/learningcenter
Course
Date
Operating System
 
Computers Made Easy
July 9 
Internet Basics
July 16 
Windows XP: Level 1 
July 31, Aug 2 
Database Applications
 
Access 2003: Level 1 
July 30, Aug 1 
Access 2003: Level 2 
July 9, 11 
Access 2003: Level 3 
July 3, 5 
Understanding Database Design 
July 25 
Scheduling and Email 
 
Eudora Pro: Level 1 
July 23 
Introduction to Meeting Maker 
July 2 
Microsoft Office 
 
Special Session: MS Office Computer Lab for the IEP 
July 25 
Excel 2003: Level 1 
July 9, 11 
Excel 2003: Level 2 
Jun 4, 6 
Excel 2003: Formulas and Functions 
July 24 
Powerpoint 2003: Level 1 
July 11, 13; July 30, Aug 1 
Word 2003: Level 1 
July 23, 25 
Website Design 
 
InDesign CS2 - Level 1: Creating Basic Publications 
Jun 7 
Photoshop 8.0: Level 1 
July 31
Web Editor: Dreamweaver 8: Level 1 
July 26 


	


	Learning Center Course Schedule
Find details and register for Learning Center courses online at:
http://mire.med.yale.edu/lcdb/
For the WorkLife class schedule, click here. 

Course
Date
July
 
FOCUS: Giving and Receiving Feedback for SUPERVISORS 
July 20 
FOCUS: Goal Setting and Feedback for NON-SUPERVISORS
July 20 
FOCUS: Goal Setting and Feedback for SUPERVISORS
July 20 



Procurement Course Schedule 

Find details and register for Procurement courses online at:
http://mire.med.yale.edu/lcdb/
	Courses and Dates

	Accuship Online Shipping Solution 

	July 10

	Purchasing Skills Training Four-Day In-Depth Session

	July 17,18, 24, 25

	Purchasing Skills Training (one-day overview) 

	By request

	SciQuest eProcurement - Office & Computer Supplies 

	July 12 

	EMS

	July 3, 6, 13, 20, 24, 27, 31 

	VIP

	July 5, 26 

	WIP

	July 16 


Safety Training

The following safety training courses are offered periodically throughout the year. Descriptions for each of these courses can be found online at www.yale.edu/oehs/training.htm. All training seminars are held at the Office of Environmental Health & Safety, 135 College Street, lower level, room 15. For further assistance and information, call 785-3550.

	Course
	Date

	Biosafety Training 
	July 12, 25; Aug 2, 22 

	Bloodborne Pathogens Initial Training 
	July 12, 24; Aug 9, 21 

	Bloodborne Pathogens Annual Retraining 
	July 11; Aug 8 

	Confined Space Training 
	Aug 8 

	Laboratory Chemical Safety
	July 10; Aug 15 

	Radiation Safety Orientation 
	July 3, 19, 31; Aug 16, 28 

	Respiratory Protection Training 
	July 12; Aug 07 

	Safe Use of Biological Safety Cabinets 
	July 11; Aug 9 

	Safety Orientation for Non-Laboratory Personnel 
	Aug 1 

	Shipping and Transport of Hazardous Biological Agents
	July 18; Aug 16 

	Tuberculosis Awareness
	July 18; Aug 7 


Web Training:
Bloodborne Pathogens for Researchers http://info.med.yale.edu/bbp/
Bloodborne Pathogens for Healthcare Workers http://info.med.yale.edu/bbpclinical
Hazardous Chemical Waste Management http://info.med.yale.edu/chemhaz
Laboratory Chemical Safety http://info.med.yale.edu/chemsafe/
Tuberculosis Awareness http://www.yale.edu/oehs/TB/index.htm 
Laser Safety Awareness www.yale.edu/oehs/powerpoint/LaserSafetyTraining.htm 
X-Ray Diffraction Safety Awareness www.yale.edu/oehs/powerpoint/X-RayDiffraction.htm 
Call 5-3550 to schedule the following courses:

Biosafety Level 3
Hazardous Chemical Waste Management
Noise and Hearing Conservation
Office Ergonomics
Radiation Survey/Spill Seminar
Respiratory Protection Training 

Safety Training
Office of Environmental Health & Safety
135 College Street
www.yale.edu/oehs
5-3550

WorkLife Classes 

To register, or for more information, go to www.yale.edu/worklife/events or call 2-5660.

	Class
	Date

	Child Care Information Session 
	July 19 

	Making Exercise Part of Your Life 
	July 19 

	RECHARGE: A Realistic Approach to Work-Life Balance 
	August 3 

	Back-Up Child Care Briefing 
	August 14 

	Ongoing: Yoga/TGIF -- Click here for more info
	 


Featured Event - August 3 
RECHARGE: A Realistic Approach to WorkLife Balace
9am - 3pm @ The Divinity School, Rm S200
Continental breakfast and lunch will be provided.  
SUMMER SPECIAL - Yale $35 (normally $60), Non-Yale $60 (normally $75)
For registration and information click here.

2007 CHILDCARE DIRECTORY: 2007 Online Childcare Directory - Available now! 
Request a printed copy at worklife@yale.edu. 
Be sure to include your name and on-campus address. [image: image2.png]





