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Hot Topics

New Deputy Dean at the Medical School

Cynthia Walker, MBA, CPA began work January 22 as Deputy Dean for Finance and Administration. Her responsibilities include budget and financial operations, strategic financial planning, facilities and space management, human resources and information technology. Cynthia was previously Executive Dean for Administration at Harvard Medical School and has extensive experience in pre- and post-award sponsored program administration.

Workers’ Compensation Medical Care Plan Additions and Deletions

If you are an employee of Yale University and you are injured at work, you must see a physician in the Yale University Workers’ Compensation Medical Plan. There have been additions to and deletions from this plan, effective January 1, 2008. Please make sure you consult the current plan (otherwise known as medical provider directory list.)

Reminder: Delay in reporting a claim or in seeking medical treatment from an approved medical provider may compromise an employee’s benefits and the acceptability of their claim. Supervisors of injured employees should ensure their employees are provided with the proper forms and are aware of the above website, which contains forms to initiate a claim, forms to take with you to your chosen initial treatment center and other information about the Workers’ Compensation process. 

Address questions to the Office of Workers’ Compensation at 432-9830.

Visa Processing Delays 

In recent months, The Office of International Students and Scholars has noticed an increase in the number of Yale graduate students and scholars experiencing visa delays due to security clearances (administrative processing) or name check screenings at U.S. Consulates/Embassies. The delays have been three to five weeks and are most frequently resulting from security clearances conducted on individuals who are “engaged in technology-related … study.” For Yale scholars this seems to include individuals in the biomedical and physical sciences, as well as electrical engineering and computer science.

As individuals make travel arrangements, please direct them to OISS. They will need to factor in sufficient time for a security clearance screening, should that be part of the visa application. Unfortunately once the administrative processing has been requested there is nothing OISS or Yale can do to expedite the process.

Open Yale: Free Online Undergraduate Courses Available to Yale Staff

Now anyone in the world with access to the Internet can take a Yale College course at their own convenience through Yale’s new online course program “Open Yale Courses.” Yale staff members are heartily encouraged to audit these popular undergraduate courses free of charge via the Internet. These non-credit courses offer an excellent opportunity for personal enrichment. 

Participants can view actual Yale College course lectures online and gain access to course materials such as syllabi, suggested readings, and problem sets.  Yale’s efforts in this initiative are generously funded through the William and Flora Hewlett Foundation. Visit Open Yale Courses for more information.

Administrative Services

Update and Enhancement to START program

Business managers can now choose who in their department receives pre-trip email alerts from Orbitz for Business. The system sends alerts about international travel (for compliance with the Fly America Act) and about out-of-policy bookings (tickets purchased in premium cabins for flights under 5,000 miles).

In START, click on “Maintain Lists” then “Maintain Travel People Lists” to add/delete/change a person as an approver. This approver, designated by the Business Manager, may vary by division, department or organization based on the home organization of the traveler.

Additionally, for departments requiring notifications on all transactions, Travel Services can adjust your department settings in the Orbitz for Business tool accordingly.

For further information, please feel free to call Travel Services at 2-9962, or email travel@yale.edu. 
Finance

New Shared Business Center

Finance and Administration has organized a new Shared Business Center that will provide business office supports to Finance and Administration units regarding budgeting, risks and controls and procurement. Tom Benincas, reporting to Brian Rebeschi, has been hired as the Director of the center. He can be reached at 432-9951 and Thomas.benincas@yale.edu.

General Interest

The Office of Environmental Health & Safety Welcomes Five New Employees  

· June Tamkin-Price is a new half-time medical health physicist working on radiation safety at the PET facility. 

· Jim Romanski is the new Power Plant EHS Officer working on air and other environmental compliance issues at the University’s Power Plants. 

· Salvador Aurelia III is the new Health and Safety Technician within the Environmental Services program. Sal can assist you with your radioactive, biomedical and hazardous waste removals. 

· Brian Mullins is a Safety Advisor Technician working on fume hood and safety equipment testing, radioactive isotope deliveries, indoor air quality investigations and work requests safety clearances. 

· Iain Kinsella is a Safety Advisor Technician. She rejoins OEHS after a few years in a different career. 
Free Furniture and Surplus Items February 8 

Yale Recycling will hold a surplus give-away day on Friday February 8, 10 a.m. - 2 p.m. at 220 Wallace Street in Fair Haven. Members of the Yale and New Haven communities are welcome. 

Items typically include chairs, desks, filing cabinets, books, art cards, three-ring binders, dorm mattresses and frames. For a specific list, e-mail recycling@yale.edu the day prior to the event. For last minute information call 815-7995. Items should be removed that day or, if necessary, marked with a date on which they will be removed during the following week.

Yale Recycling accepts unwanted office supplies and furniture from Yale departments and makes them available to other Yale departments, non-profits and individuals. Learn more at www.yale.edu/recycling. Contact us at 432-6852. 

 

Yale Faculty, Staff and Students to Participate in RecycleMania 2008

Members of the Yale community are competing against other schools in a 10-week long recycling competition. Each week nearly 400 participating colleges and universities submit weights for their trash and recycling each week. Champions are chosen at the end for categories like recycling rates, use per capita, etc. 

Students will be working hard this year to help all of the Yale community in the competition. They will provide feedback, hold events to raise awareness and continue to work with departments to ensure recycling works smoothly. Yale's performance in RecycleMania has traditionally been in the "middle of the pack." Yale ranked 54 out of 77 last year given its recycling rate of only 18%.

RecycleMania is sponsored by the EPA to promote recycling awareness and participation. Contact Yale Recycling to learn how you and your department can play a pivotal role in winning RecycleMania! Call 432-6852, e-mail recycling@yale.edu or check out the web site at www.yale.edu/recycling.

 

Mail Tip: Should I Use Recycling or the Junk Mail Program?

Yale is one of only a handful of colleges and universities to have an active Junk Mail Program AND a Recycling Program. Each program has been extremely successful over the years, both contributing to the success of paper recycling. But which program should you use for YOUR recycling needs?

Try this simple test: When you open your mail each day, ask yourself if you want to continue to receive this mail in the future. If the answer is yes, then RECYCLE the item. If the answer is no, you do not want to receive it but would like to be taken off their mailing list, use the JUNK MAIL PROGRAM. 

When mail is returned to the Junk Mail Program, we contact companies requesting that your name be taken off their mailing list. Every attempt is made to cancel mail you do not want to receive again. Any mail that is left at the end of this process is recycled. Last year alone, the Junk Mail Program contributed over 22 tons of mail to be recycled! Help us to increase that number this year by daily using the Junk Mail Program.

 

Spare Hanging File Folders Available

As the OISS goes paperless, we now have several hundred green letter-size hanging folders (new and slightly used) available for anyone who wishes to stop by to pick them up. Contact sarah.henderson@yale.edu to make arrangements.

 

Free Home Buyer Information Series from Yale and People’s Bank

Yale University and People’s Bank cordially invite you to a free four-part home buyer information series this spring. Learn about mortgage programs, budgeting, credit reports, financing, inspections, closing and maintenance. The next series is March 25, April 1, 8 and 15. Later series is TBA. All sessions are on Tuesday evenings, 6 – 9 p.m. at the Dixwell-Yale Learning Center, 101 Ashmun Street. Seating limited. Call Bill Carney to register and for more information at 432-5535.

Human Resources

AHAA Offering Discounted Hearing Aids and Supplies to Yale Community

Effective January 1, 2008, Yale University has joined with AHAA (American Hearing Aid Associates) to offer you and your family* great discounts when purchasing hearing aids and supplies. When presenting your Yale ID card, the plan offers:

· Greater of 30% off manufacturers suggested retail price (MSRP) or $250.00 off usual and customary price.  

· Free batteries for the life of the hearing aid (two packages per quarter).* 

· Free quarterly cleanings and adjustments.** 

· Free yearly hearing aid evaluations.** 

· Free first-year loss and damage insurance.** 

· Free first-year repair warranty (two years on some models).** 

To access benefits: visit Yale’s Preferred Provider, Yale Hearing & Balance Center, 800 Howard Avenue, 4th floor, New Haven, CT 06519, 203-785-2467, or visit one of over 2,900 locations or call us at 800-984-3272.

*Immediate and extended family members, provided you accompany them at time of purchase.

**Services available only from the original dispenser/merchant.

 

Flexible Spending Account Claims “Grace Period”

Flexible Spending Account participants have a “grace period” lasting until March 15, 2008 to incur eligible expenses for reimbursement from their 2007 accounts. These claims must be submitted to ADP no later than April 30, 2008 to avoid forfeiting 2007 money.

Reminder about process: All flexible spending claims for reimbursement should be submitted directly to ADP, and not to the Yale Benefits Office. We have ADP claims forms online with detailed instructions. Claims with the accompanying expense information can be sent to ADP either by U.S. mail or faxed toll free to the number listed on the claim form. Any questions regarding participants’ FSA expense claims should be directed to ADP by calling their Participant Solution Center at 1-800-654-6695.

Newly hired employees and employees who experience an appropriate qualifying status change event may enroll in a health care flexible spending account or dependent care flexible spending account within 30 days from the date of employment or qualifying event.  Please direct interested employees to the Yale Benefits Office for FSA enrollment or to review an appropriate qualifying status event.  The employee will need to fill out a 2008 FSA Election Form.

 

New Office Hours and Client Assignments for Benefits Office

Reminder: In an effort to improve the delivery of benefits service, we implemented new business hours and a new client assignment structure which went into effect last July.

· The Benefits Office at 155 Whitney Avenue, Room 130 will be open for business Monday through Friday, 8:30a.m.- 5 p.m. Appointments are available Monday through Friday, 9 a.m. – 3 p.m. Our main phone number is 203-432-5550 and our e-mail address is benefits.office@yale.edu. 
· The Benefits Office is structured into two teams. A Health & Welfare counselor and a Retirement counselor have been assigned to your department. You can access the HR client assignment online. 

We welcome feedback on this effort to improve delivery of benefits services to the Yale community. Please feel free to contact Julie Kimball, Associate Director of Benefits, at julie.kimball@yale.edu or via phone at 432-5553 with questions or concerns.

 

Backup Child Care

Reminder: It’s never too early to register for backup child care services. Current Yale faculty, students and staff are eligible for 40 hours of subsidized backup child care per fiscal year. (The new year for this service began July 1, 2007 and runs through June 30, 2008.) 

When traveling for work to meetings or conferences, Caregivers On Call may be able to provide parents with on-site child care. They have a national network with access to providers in all 50 states, including major metropolitan areas and smaller communities. Visit our website for more information or call 432-8069.

 

Child Care Directory

The Online Child Care Directory is available now. Request a printed copy at worklife@yale.edu. Be sure to include your name and on-campus address.
International

New H-1B Verification Process at U.S. Consulates

All US Consulates are now required to verify that an H-1B petition has been approved through a new process called PIMS (Petition Information Management Service), before issuing an H-1B visa.  There may be delays of one or two days because of this new requirement. The Form I-797 approval notice will still be needed to make a consular appointment but the form itself is no longer sufficient proof that a non-immigrant visa petition has been approved by USCIS.

 

Volunteer With Visiting International Students

The Office of International Students and Scholars invites you to take part in two exciting volunteer opportunities.

· Community Friends matches Yale international students with local “hosts” who provide an introduction to U.S. culture and to the New Haven area. Hosts and students keep in touch throughout the academic year and meet occasionally to share a meal or activity, planting the seeds for a potentially life-long friendship. 
· One-on-One Conversations matches international students, scholars, and their spouses/partners at Yale with volunteers from the New Haven and Yale communities for language and culture exchange.  Conversation partners begin with a four-week commitment for one hour a week at a mutually convenient time.  

Call (203) 432-2305 or e-mail abigail.borchert@yale.edu for more information.
Procurement

Click on the links below for information about updates and changes in Procurement Office procedures.

New Modules Added to SciQuest Online Training
Electronic Invoice Data now in Procurement Inquiry
Contract Listing Update
Training

Procurement Course Schedule 

There are several courses this month from Procurement on:

· Accuship 

· Purchasing Skills 

· SciQuest eProcurement 

· Purchasing Card Training 

· VIP Number Requests and Assignments 

· Web Invoice Payment (WIP) 

 

IT Computer Courses

Registration information. 

	Course Title
	Date
	Time
	Location

	January
	 
	 
	 

	Access 2003: Level 3
	Feb 5
	9 a.m.-12 p.m.
	221 Whitney Ave LL5

	Access 2003: Level 3
	Feb 6
	9 a.m.-12 p.m.
	221 Whitney Ave LL5

	Word 2003: Merging Letters, Envelopes and Labels
	Feb 5 
	9 a.m.-12 p.m.
	221 Whitney Ave LL4

	Microsoft Outlook 2003
	Feb 5
	1:30-4:30 p.m.
	221 Whitney Ave LL4

	Microsoft Outlook 2003
	Feb 6
	1:30-4:30 p.m.
	135 College St, Training Rm 4 THEN FOLLOW SIGNS

	Accuship Online Shipping Solution
	Feb 6
	9 a.m.-12 p.m.
	221 Whitney Ave LL6

	Adobe Photoshop CS3: Level Two
	Feb 7
	9 a.m.-4:30 p.m.
	221 Whitney Ave LL6

	What's New in Microsoft Office 2007?
	Feb 7
	9 a.m.-12 p.m.
	221 Whitney Ave LL1

	Microsoft Outlook 2003
	Feb 7
	1:30-4:30 p.m.
	135 College St.,Train. Rm 4 THEN FOLLOW SIGNS

	Excel 2003: Level 1
	Feb 11
	9 a.m.-12 p.m.
	221 Whitney Ave LL5

	Excel 2003: Level 1
	Feb 13
	9 a.m.-12 p.m.
	221 Whitney Ave LL5

	Buying Laboratory and Medical Supplies using SciQuest eProcurement
	Feb 11
	9-11:30 a.m.
	221 Whitney Ave LL4

	Excel 2003: Database
	Feb 12
	9 a.m.-12 p.m.
	221 Whitney Ave LL4

	Excel 2003: Database
	Feb 14
	9 a.m.-12 p.m.
	221 Whitney Ave LL4

	Word 2003: Level 1
	Feb 12
	1:30-4:30 p.m.
	135 College St.,Train. Rm 4 THEN FOLLOW SIGNS

	Word 2003: Level 1
	Feb 14
	1:30-4:30 p.m.
	135 College St.,Train. Rm 4 THEN FOLLOW SIGNS

	Microsoft Outlook 2003
	Feb 12
	9 a.m.-12 p.m.
	221 Whitney Ave LL5

	Microsoft Outlook 2003
	Feb 13
	1:30-4:30 p.m.
	135 College St.,Train. Rm 4 THEN FOLLOW SIGNS

	Microsoft Outlook 2003
	Feb 13
	9 a.m.-12 p.m.
	221 Whitney Ave LL4

	Understanding Database Design
	Feb 13
	1:30-4:30 p.m.
	221 Whitney Ave LL4

	Buying Office & Computer Supplies/Equipment using SciQuest eProcurement
	Feb 13
	1:30-4:00 p.m.
	221 Whitney Ave LL2

	Computers Made Easy
	Feb 14
	9 a.m.-12 p.m.
	221 Whitney Ave LL5

	Microsoft Outlook 2003
	Feb 14
	9 a.m.-12 p.m.
	221 Whitney Ave LL2

	Access 2003: Level 1
	Feb 18
	9 a.m.-12 p.m.
	221 Whitney Ave LL4

	Access 2003: Level 1
	Feb 20
	9 a.m.-12 p.m.
	221 Whitney Ave LL4

	Excel 2003: Level 1
	Feb 19
	1:30 -4:00 p.m.
	221 Whitney Ave LL4

	Excel 2003: Level 1
	Feb 21
	1:30 -4:30 p.m.
	221 Whitney Ave LL4

	Microsoft Outlook 2003
	Feb 19
	9 a.m.-12 p.m.
	221 Whitney Ave LL2

	Microsoft Outlook 2003
	Feb 20
	1:30-4:30 p.m.
	135 College St.,Train. Rm 4 THEN FOLLOW SIGNS

	Adobe Flash CS3: Level One
	Feb 20
	9 a.m.-4:30 p.m.
	221 Whitney Ave LL6

	Adobe Flash CS3: Level One
	Feb 21
	9 a.m.-4:30 p.m.
	221 Whitney Ave LL6

	Microsoft Outlook 2003
	Feb 21
	1:30-4:30 p.m.
	135 College St.,Train. Rm 4 THEN FOLLOW SIGNS

	Microsoft Outlook 2003
	Feb 21
	9 a.m.-12 p.m.
	221 Whitney Ave LL4

	Microsoft Outlook 2003
	Feb 25
	1:30-4:30 p.m.
	221 Whitney Ave LL5

	Word 2003: Level 2
	Feb 26
	9 a.m.-12 p.m.
	221 Whitney Ave LL4

	Word 2003: Level 2
	Feb 28
	9 a.m.-12 p.m.
	221 Whitney Ave LL4

	Access 2003: Level 1
	Feb 26
	1:30-4:30 p.m.
	221 Whitney Ave LL4

	Access 2003: Level 1
	Feb 28 
	1:30-4:30 p.m.
	221 Whitney Ave LL4

	Microsoft Outlook 2003
	Feb 26 
	9 a.m.-12 p.m.
	221 Whitney Ave LL2

	Microsoft Outlook 2003
	Feb 27 
	9 a.m.-12 p.m.
	221 Whitney Ave LL4

	Eudora Pro Level 1
	Feb 27 
	1:30-4:30 p.m.
	221 Whitney Ave LL2

	Accuship Online Shipping Solution
	Feb 27 
	9 a.m.-12 p.m.
	221 Whitney Ave LL2

	Adobe Acrobat 8.0 Professional
	Feb 28 
	9 a.m.-4:30 p.m.
	221 Whitney Ave LL6

	March
	 
	 
	 

	Excel 2003: Level 2
	Mar 3 
	9 a.m.-12 p.m.
	221 Whitney Ave LL5

	Excel 2003: Level 2
	Mar 5 
	9 a.m.-12 p.m.
	221 Whitney Ave LL5

	Microsoft Outlook 2003
	Mar 3 
	1:30-4:30 p.m.
	135 College St.,Train. Rm 4 THEN FOLLOW SIGNS

	Microsoft Outlook 2003
	Mar 4
	9 a.m.-12 p.m.
	221 Whitney Ave LL2

	Microsoft Outlook 2003
	Mar 5 
	1:30-4:30 p.m.
	135 College St.,Train. Rm 4 THEN FOLLOW SIGNS

	Buying Laboratory and Medical Supplies using SciQuest eProcurement
	Mar 5 
	1:30-3:30 p.m.
	221 Whitney Ave LL2

	Adobe Dreamweaver CS3: Level Two
	Mar 6 
	1:30-4:30 p.m.
	221 Whitney Ave LL6

	Word 2003: Tabs & Tables
	Mar 6 
	9 a.m.-12 p.m.
	135 College St.,Train. Rm 4 THEN FOLLOW SIGNS

	Microsoft Outlook 2003
	Mar 6 
	1:30-4:30 p.m.
	221 Whitney Ave LL2

	Excel 2003: Level 1
	Mar 10 
	9 a.m.-12 p.m.
	221 Whitney Ave LL6

	Excel 2003: Level 1
	Mar 12 
	9 a.m.-12 p.m.
	221 Whitney Ave LL6

	Microsoft Outlook 2003
	Mar 10 
	9 a.m.-12 p.m.
	135 College St.,Train. Rm 4 THEN FOLLOW SIGNS

	Microsoft Outlook 2003
	Mar 11
	1:30-4:30 p.m.
	135 College St.,Train. Rm 4 THEN FOLLOW SIGNS

	Buying Office & Computer Supplies/Equipment using SciQuest eProcurement
	Mar 12
	9-11:30 a.m.
	221 Whitney Ave LL2


 

Learning Center Classes

Registration information. 

 

	Course Title
	Date
	Time
	Location

	January
	 
	 
	 

	Making Your Resume Work for You
	Feb 5 
	9 a.m.-12 p.m.
	221 Whitney Ave LL3

	Making Your Resume Work for You
	Feb 27 
	9 a.m.-12 p.m.
	221 Whitney Ave LL3

	Mentoring for Growth and Development
	Feb 6 
	9 a.m.-12 p.m.
	221 Whitney Ave LL1

	Precision Thinking and Problem Solving Skills
	Feb 12
	9 a.m.-4 p.m.
	221 Whitney Ave LL1

	Coaching for Development
	Feb 13 
	9 a.m.-12 p.m.
	221 Whitney Ave LL1

	FOCUS: Goal Setting and Feedback for SUPERVISORS
	Feb 18 
	1 p.m.-4 p.m.
	221 Whitney Ave LL1

	FOCUS: Goal Setting and Feedback for NON-SUPERVISORS
	Feb 18 
	9 a.m.-12 p.m.
	221 Whitney Ave LL1

	Pathways II
	Feb 20 
	9 a.m.-4 p.m.
	221 Whitney Ave LL1

	Pathways II
	Feb 22 
	9 a.m.-4 p.m.
	221 Whitney Ave LL1

	New Employee Orientation
	Feb 25 
	8:30 a.m.-03:30 p.m.
	221 Whitney Ave LL1

	Supervisory Education Program: Introduction to Supervising & Managing People
	Feb 26 
	9 a.m.-4 p.m.
	221 Whitney Ave LL1

	
	Mar 5 
	9 a.m.-4 p.m.
	221 Whitney Ave LL1

	Streamlining Meetings
	Feb 27 
	9 a.m.-12 p.m.
	221 Whitney Ave LL1

	FOCUS: Goal Setting and Feedback for NON-SUPERVISORS
	Feb 28 
	9 a.m.-12 p.m.
	221 Whitney Ave LL1

	FOCUS: Goal Setting and Feedback for SUPERVISORS
	Feb 28 
	1-4 p.m.
	221 Whitney Ave LL1

	March
	 
	 
	 

	FOCUS: Goal Setting and Feedback for SUPERVISORS
	Mar 3 
	9 a.m.-12 p.m.
	TAC-Anlyan Center,N203, 300 Cedar St

	FOCUS: Goal Setting and Feedback for NON-SUPERVISORS
	Mar 3 
	1-4 p.m.
	TBA

	New Employee Orientation
	Mar 3 
	8:30 a.m.-3:30 p.m.
	221 Whitney Ave LL1

	Refining Speaking and Writing for Speakers of English as a Second Language
	Mar 5 
	1-4 p.m.
	221 Whitney Ave LL3

	Refining Speaking and Writing for Speakers of English as a Second Language
	Mar 26 
	1-4 p.m.
	221 Whitney Ave LL3

	Refining Speaking and Writing for Speakers of English as a Second Language
	Apr 2 
	1-4 p.m.
	221 Whitney Ave LL3

	Refining Speaking and Writing for Speakers of English as a Second Language
	Apr 9 
	1-4 p.m.
	221 Whitney Ave LL3

	Back-Up Child Care Briefing
	Mar 5 
	12-12:45 p.m.
	TBA - Med Campus

	Creating a Career Plan
	Mar 5 
	9 a.m.-12 p.m.
	221 Whitney Ave LL3

	Myers-Briggs Type Indicator Workshop I - Understanding Personal Preferences
	Mar 6 
	1-4 p.m.
	221 Whitney Ave LL1

	Strategies for Successful Time Management
	Mar 6 
	9 a.m.-12 p.m.
	221 Whitney Ave LL1

	Coaching for Performance
	Mar 7 
	1:30-4:30 p.m.
	221 Whitney Ave LL1

	Principles and Practices of Contract Administration for Managers
	Mar 7 
	9 a.m.-12 p.m.
	221 Whitney Ave LL1

	New Employee Orientation
	Mar 10 
	8:30 a.m.-3:30 p.m.
	221 Whitney Ave LL1

	FOCUS: Goal Setting and Feedback for NON-SUPERVISORS
	Mar 11 
	1-4 p.m.
	221 Whitney Ave LL1

	FOCUS: Goal Setting and Feedback for SUPERVISORS
	Mar 11 
	9 a.m.-12 p.m.
	221 Whitney Ave LL1


 

Office of Environmental Health & Safety February Training Schedule

Registration information.

	Course Title
	Date
	Time

	Biosafety
	February 12
	10 a.m. - 12:15 p.m.

	Bloodborne Pathogen
	February 06
	1:30 p.m.. - 3:30 p.m.

	Bloodborne Pathogen
	February 19
	9 a.m. - 11a.m.

	Bloodborne Pathogen Refresher
	February 20
	2:30 p.m. - 03:30 p.m.

	Confined Space
	February 05,
	9 a.m. - 11 a.m.

	Laboratory Chemical Safety
	February 13
	1 p.m.. - 2:30 p.m.

	Powered Industrial Vehicles
	February 12
	9 a.m. - 11 a.m.

	Radiation Safety Orientation
	February 05
	1 p.m. - 3:45 p.m.

	Radiation Safety Orientation
	February 28
	9:30 a.m. - 12:15 p.m.

	Respiratory Protection
	February 07
	1 p.m.. - 2 p.m.

	Safe Use of Biological Safety Cabinets
	February 12
	2 p.m.. - 3 p.m.

	Safety Orientation Non-Lab
	February 06
	8:30 a.m. – 9:40 a.m. 

	Shipping and Transport of Hazardous Biological Agents
	February 20
	10 a.m. – 12 p.m.

	Tuberculosis Awareness
	February 13
	11 a.m. - 12 p.m.
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